System for Award Management Guidance

The following document provides guidance for Infrastructure Investment and Jobs Act (I1JA) and
Consolidated Appropriations Act (CAA) program applicants on how to access, register, and acquire a

Unique Entity Identifier (UEI) in the System for Award Management (SAM).!
o grant programs, and if selected, receive federal funding. Note: SAM.gov provides applicants with
two options: 1) Register as an Entity (which additionally comes with a UEI) or 2) Get only a UELI. The

I following guidance describes option 1, howto register as an entity.

WHY IS SAM.GOVY REGISTRATION REQUIRED?
Applicants must have an active SAM.gov registration and UEI to apply to I1JA and CAA broadband

\J
—_/ HOW TO REGISTER AS AN ENTITY

Figure 1: “Get Started Button”

Applicants should navigate to www.SAM.gov
and scroll down to find the green “Get

Started” button, seen in Figure 1. e ouD By oF teta

Unique Entity ID
Register your entity or get a Unique Entity ID to

Clicking this button will bring users to an
interactive page titled “Before You Get
Started,” as seen in Figure 2, that details the
registration process and the difference
between registering with SAM.gov and
requesting a UEI. Remember, applicants must
complete a SAM.gov registration to be
considered for program funding.

Once applicants have navigated through the
“Before You get Started” steps, applicants
should select the green “Get Started” Button
again. Users will be prompted to “Agree” to
the Terms of Use to proceed with
registration.

Applicants should follow the prompts to
create an account by entering an email
address, selecting a language preference,
and completing the necessary steps to verify
the email account. Once the email account is
verified, applicants should navigate to a
screen titled “Entity Information,” as seen in
Figure 3. Here, applicants should select the
green “Get Started” button under “Register
your Entity.”

Once prompted to the next screen,
applicants should click “Create New Entity”
and follow the prompts, which will ask for
information on the applicant’s organization.

get started doing business with the federal
government.

Get Started

Renew Entity

@ Check Entity Status

Figure 2: “ Before You Get Started”

Before You Get Started

Review these steps to choose which option is right for you. You can register to bid
and apply for federal awards or you can request a Unigue Entity ID only without
having to complete a registration.
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About Registration Set up a SAM.gov Prepare Your Data Get Started
Account

Figure 3: “ Entity Information”
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1 This document is intended solely to assist recipients in better understanding grant programs under the Consolidated Appropriations
Act (CAA) and the Infrastructure Investment and Jobs Act (l1JA), and the requirements set forth in the Notices of Funding Opportunity
(NOFOs) for those programs. This document does not and is not intended to supersede, modify, or otherwise alter applicable statutory
or regulatory requirements, the terms and conditions of the award, or the specific application requirements set forth in the NOFOs. In
all cases, statutory and regulatory mandates, the terms and conditions of the award, the requirements set forth in the NOFOs, and
follow-on policies and guidance, shall prevail over any inconsistencies contained in this document.
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https://sam.gov/content/home
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V TIPS FOR COMPLETION

When completing the prompt “What is your
goal?” applicants should ensure they select
that they want to do business directly with

Figure 4: “ What is your goal?”

What is your goal?

1 want to do business... (Select the option most relevant to you)

Directly with the U.S. federal government.

the U.s. federal government and apply for O with a business or other organization which receives funds directly from the U.S. federal
federal financial assistance (e.g., grants, &5 im“”

loans) as seen in Figure 4.

- Select the answer that best fits your intentions today:

Once applicants complete the prompted
questions, they will navigate to a screen

O Bid on a federal procurement opportunity as a prime contractor. (i)

Apply for federal financial assistance. (

titled, “Choose an Option” where they will o (eg gants tars)
. . Follow agency instructions related to a federal credit card transaction
receive a recommended course of action to made to my enity (notcommon.
reg iste r, as seen i N F ig ure 5 . Ap p | | Ca nts O Just browsv\’ng. Idon’t h.ave anythings;z.ecific in mind today but might be
; k interested in future business directly with the U.S.
ShOU|d seleCt the optlon mOSt approprlate o Participate in, or apply for, another type of U.S. federal government
for their needs and follow the prompts. proge Mo o) oo PRPOERT IR

. . . . . Figure 5: “Choose an Option”
After applicants submit their registration

for review and it passes all the required Choose an Option
processing and validation, their registration ST Sy i oo e e S

will change to the "Active Registration”
status. Note, this process may take several

Recommended

Unique Entity ID Financial

weeks. Registration must be renewed each ony Assisance e
year to remain in the “Active Registration” s

status. Applicants with an “Active I : : :
Registration” status that opted into public o -

display are searchable and viewable by N i
authenticated users in SAM.gov. Applicants

with an "Active Registration" that opted out T # o &
of public display are searchable and @ g erioars - -

viewable only by authenticated federal Te bid on federal contracts (prime) (3 _ _

users and users who have a SAM.gov role
with the entity.

automatically given an UEI when they

5 Reminder: Applicants are
register as an entity.

ADDITIONAL RESOURCES

SAM.gov provides a variety of resources and frequently asked questions (FAQs) to assist users in
completing registration.

0 Entity Reqgistration Checklist e Already Registered? FAQ

e Reqgistration Status FAQ e Check Registration Status

e Registration Validation

: 0 Video: Entity Reqgistration
Failure Next Steps

e Reqgistration Activation FAQ
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https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016307
https://iae-prd-videos.s3.amazonaws.com/pdf/entity-checklist.pdf?X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Date=20240819T211850Z&X-Amz-SignedHeaders=host&X-Amz-Expires=86399&X-Amz-Credential=AKIAY3LPYEEXXDEYQVFT%2F20240819%2Fus-east-1%2Fs3%2Faws4_request&X-Amz-Signature=c5110debf07537ba195bf4ed619c1f6ddf1a1bd918ff3006caf93cbfcb5b2fa8
https://sam.gov/sites/default/files/2024-11/entity-checklist.pdf
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0029911&sys_kb_id=ae62cdca1b37c154c5c4dd39bc4bcb0d&spa=1
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016318&sys_kb_id=905be7631ba20d9406b09796bc4bcbdd&spa=1
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016318&sys_kb_id=905be7631ba20d9406b09796bc4bcbdd&spa=1
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0029912&sys_kb_id=b772e8611bb05d10c5c4dd39bc4bcba5&spa=1
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016414
https://sam.gov/content/status-tracker
https://sam.gov/content/entity-registration
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