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Purpose 

The purpose of this document is to assist BEAD grantees with submitting one of their Post Award 
Requirements; Bead Semi-Annual Report in NGP.  

Version History Table 

Document Name Version Usage History 

BEAD Semi-Annual 
Report (Post Initial 

Proposal)  
User Guide 

1.2 December 2024 - Present 

BEAD Semi-Annual 

Report (Post Initial 
Proposal) 

User Guide  

1.1  August  2024 -  December  

2024 

BEAD Semi-Annual 
Report (Post Initial 

Proposal)  
User Guide  

1.0 June 2023 – August  2024 

Helpful Tips/General Navigation 

0.1 Navigating the Interface 

Tip: A red asterisk (*) means a required field. You will not be able to move forward without providing 
a response. 
 
Tip: Fields that are greyed out are not editable; they are pre-populated from previous data entry 
fields. 

 
Tip: The character limit for responses is 3,000 or less. 

0.2 Navigating this User Guide 

Tip: The Table of Contents (TOC) is a live reference table that can help you easily navigate to a 

section within the guide. Hover over the TOC section, press <Ctrl> and Click the desired section. 
 
Tip: Notes in the Click path provide additional helpful information when completing a section. This 
information may not be a required step, but useful when performing tasks in NGP. 
 
Tip: Red boxes are included on images to highlight an action that needs to be taken on a screen. A 

solid red box is the required step. A dotted red box is an optional step. 
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1. Logging into the NTIA Grant Portal 
 
Click on Log in after filling in your username and password.  
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2. Accessing your BEAD Semi-Annual Grant Report  

Click the Go to Grant Workspace button. 

 

Click the Post Award Requirements tab. 
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Click the link of the desired report. 

Note: The dates displayed in the BEAD Semi-Annual Report link will vary based on the award dates 
for the specific grant. 
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2.1. General Applicant Information 

The General Information section is automatically completed by the system. Review by clicking the 

Review/Update button. 

 

Review the information, then click the Finish button.  
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2.2. Summary  

Click the Get Started button for the Summary section. 
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Review the information, then enter a response for each prompt. A red asterisk (*) indicates a required 
item. 

Note: To make the Response field larger, click and drag the lower-right corner of the field.  

Click the Finish button. 

 
 
  

 

 

mailto:internetforall.gov


 
 
 

  Page | 9  

internetforall.gov | internetforall@ntia.gov 

Internet For All 

2.3. Use of Funds 

Click the Get Started button for the Use of Funds section. 

 
 
In the Use of Funds section, you will complete the following steps: 

• Initial Planning Funds 

• Initial Proposal Funding Request 

Follow the instructions for entering data into the fields provided.  

Click the Save and Next button. 

Note:  Keep in mind that data entered should align with the approved SF-424C. Total federal funds 
cannot exceed total federal planned funds. 
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Review the information, then select a response. Your response will depend on whether your Initial 
Proposal Funding Request was approved and if you received IPFR Funding. 

If you select No, click the Finish button. 
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If you select Yes, you will be prompted for more information. Fill out the additional information, then 
click the Finish button.  
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2.4. Initial Planning Funds 

Click the Get Started button for the Initial Planning Funds section. 

 

In the Initial Planning Funds section, you will complete the following steps: 

• Staffing of the State/Territory Broadband Office 

• Publications, Outreach, and Communications Support 

• Technical Assistance to Current and Potential Subgrantees 

• Training for Employees 

• Surveys of Unserved, Underserved, and Underrepresented Communities 

• Local Coordination 

• Subgrantees 

• Contracts 
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Fill out the required fields. 

 

Selecting No will prompt you with an additional question. Enter the required responses, then click 
Save and Next. 
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Review the information, then select a response. 

Click Save and Next. 

 
 

Review the information, then select a response. 

Click Save and Next. 
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Review the information, then select a response. 

Click Save and Next. 

 

Review the information, then select a response. 

Click Save and Next. 
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Review the information, then select a response. 

Click Save and Next. 

 

Review the information, then select a response. 

Click Save and Next. 

 
 

Review the information, then select a response. 

Click Save and End. 
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2.5. Initial Proposal Funding Request Funds 

Click the Get Started button for the Initial Proposal Funding Request Funds section. 

 

Review the information, then select a response. 

Click Save and Next. 

 

Note: If you selected No, you are brought back to the Report Workspace. Please continue to the 

Report Attachment section. If you selected Yes, the following additional steps display: 

• Staffing of the State/Territory Broadband Office 

• Publications, Outreach, and Communications Support 

• Technical Assistance to Current and Potential Subgrantees 

• Training for Employees 

• Surveys of Unserved, Underserved, and Underrepresented Communities 

• Local Coordination 

• Subgrantees 

• Contracts 

• Non-Deployment Projects 
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Review the information, then enter the required responses. 

Click Save and Next. 
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Review the information, then select a response. 

Click Save and Next.  

 

Review the information, then select a response. 

Click Save and Next. 
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Review the information, then select a response. 

Click Save and Next. 

 

Review the information, then select a response. 

Click Save and Next. 
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Review the information, then select a response. 

Click Save and Next. 

 

Review the information, then select a response. 

Click Save and Next. 

 

Review the information and select a response.  

If you select No, click Save and End. 
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If you select Yes, additional questions are displayed. Review the information and enter the required 
responses.  

Click the Save and End button. 
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2.6. Report Attachment 

Click the Get Started button for the Report Attachment section. 

 

Attach a report via the Upload Files button or Drop Files option. 

Click the Save and End button. 
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2.7. Supplementary Information 

Click the Get Started button for the Supplementary section. 

 

Review the information, then enter the required responses. 

Click Finish. 
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2.8. Certification 

Click the Get Started button for the Certification section. 

Note: Only the Authorized Organization Representative (AOR) can complete this section. 
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Review the information, then select the I Agree checkbox. 

Click Save and Submit. 

Note: A pop-up may appear while generating the PDF, no additional steps are needed at this time. 

 

Click the Download button to view your newly generated PDF or any other documents that were 

attached.  

 

 

 

mailto:internetforall.gov



